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Workers' Compensation Injuries/Claims 
 
 Employees who are injured while performing assigned job tasks must 
immediately report their injury to their direct supervisor who shall then promptly notify 
their human resources office.  Human resources staff will then assist the employee in 
filling out an employee incident report and other required workers' compensation forms.  
Human resource staff will file the Employers First Report of Injury form along with other 
required forms to State Employees Workers' Compensation.  
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