
CLASS TITLE: MANAGER STATE HOUSE
MAINTENANCE SERVICES Class Code: 02168400

Pay Grade: 24A
EO Code: H

CLASS DEFINITION:

GENERAL STATEMENT OF DUTIES:  To supervise and be responsible for the entire operation,
maintenance and custodial program at the State Capitol Building and the Old State House; to be
responsible for assisting in the planning, coordination and supervision of various types of special event
activities at the State Capitol Building and the Old State House; and to do related work as required.
SUPERVISION RECEIVED:  Works under the general supervision of a superior with wide latitude for
the exercise of independent judgement and initiative; work is reviewed through conferences and reports
for conformance to established guidelines.
SUPERVISION EXERCISED:  Plans, coordinates, directs, supervises and reviews the work of a
subordinate staff engaged in building operation and maintenance.

ILLUSTRATIVE EXAMPLES OF WORK PERFORMED:

To supervise and be responsible for the entire operation, maintenance and custodial program at the
State Capitol Building and the Old State House.

To be responsible for assisting in the planning, coordination and supervision of various types of
special event activities at the Sate Capitol Building and the Old State House such as First Night, holiday
and commemorative celebrations, public gatherings, etc.

To be responsible for developing preventative maintenance schedules and ensuring that all
maintenance activities are performed in a timely, as well as effective manner.

To interact and confer with the Rhode Island Historical Preservation Commission regarding major
maintenance projects or activities in order to ensure that such maintenance projects do not affect the
historical or architectural aspects of the buildings.

To review building inspection reports and to make recommendations to a superior regarding
modifications, maintenance and/or beautification of such buildings.

To maintain a constant sensitivity of the architectural and historical preservation aspects of the State
Capitol Building and the Old State House in the management and maintenance of such buildings.

To be responsible for the requisitioning and inventory control of various maintenance supplies and
equipment.

To prepare and submit written reports relative to the operation and maintenance of assigned buildings.
To do related work as required.

REQUIRED QUALIFICATIONS FOR APPOINTMENT:

KNOWLEDGES, SKILLS AND CAPACITIES:  A thorough knowledge of general building operating
and maintenance activities; a thorough knowledge of the materials and equipment used in building
operating and maintenance; a working knowledge of the principles and practices of historic preservation
as it pertains to the maintenance and architecture of the State Capitol Building and the Old State House;
the ability to inspect and/or interpret building inspection reports and to plan and coordinate, necessary
maintenance, repair and custodial services; the ability to plan, direct, supervise and review the work of a
subordinate staff; the ability to effectively communicate with the public, groups, and organizations in their
use of the State Capitol Building and/or the Old State House; the ability to deal effectively with superiors,
associates, subordinates, vendors, and contractors; the ability to prepare clear and concise reports relative
to the operation and maintenance of assigned buildings; and related capacities and abilities.



EDUCATION AND EXPERIENCE:

Education:  Such as may have been gained through: graduation from a senior high school; and

Experience: Such as may have been gained through: employment in a responsible supervisory capacity
involving the inspection, operation and maintenance of a large private or public building.

Or,  any combination of education and experience that shall be substantially equivalent to the above
education and experience.

Class Created:  February 28, 1988
Editorial Review: 3/15/03


	MAINTENANCE SERVICES	Class Code:	02168400
	Pay Grade:	24A
	EDUCATION AND EXPERIENCE:

